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Prepare Notices



Prepare Advertisement (See Sample)
A, Things to include:
1. Date (month, day, year), start and stop time of event with am./ p.m.
2. Identify specific presentation time near top of advertisement
3. Name and complete address of facility, including zip code
4. Map of facility and immediate surrounding area with north arrow
5. Brief scope and purpose of /need for project

6. Describe the format of the meeting/hearing (presentation, open house,
combination format, etc.)

7. Comment due date (received by, NOT postmarked by)

8. Facility names, addresses and phone numbers for locations where Draft
Environmental Assessment (DEA) is available for public review (hearing only)

9. Special accommodations wording (See Appendix A, sample # 5 for specific
wording)

10. List project hotline, if applicable
11 List EEG Web site address, and a project Web site address if applicable

12. Names of the ADOT District Engineer, Project Manager and State Engineer
13. Project TRACS Number (ADOT tracking purposes)
Prepare memorandum (See Sample)

A. An internal memo announcing a public meeting is prepared and distributed, with a
copy of the meeting advertisement attached, for ADOT personnel, FHWA (if the
project is federally funded) and Department of Administration.

1. These memos should be posted in the ADOT Administration Building, 206 S.
17th Ave, on the bulletin board (under glass) in the hall near the south entrance.
They should also be provided to the EEG Web master as an electronic file for
posting on the EEG Web site.

Publish advertisement

A, Directions/Suggestions:



Note.
specifications, and cost. When contacting the newspaper (s), ask if ADOT has an

account established and if so, speak with the ADOT account manager at the paper
(), (see 4a).

I.

[

4.

For all newspapers, contact the paper for submittal deadlines, ad

Directions/Suggestions:

a)

b)

c)

Based on the demographic make-up of the affected community, determine
if notices need to be placed in publications that publish in different
languages (See Appendix C for a list of newspapers in Arizona that print
in different languages)

Place advertisement in focal community or regional newspaper(s} with
widest distribution within and near the affected community. There are
various sources that list local and statewide publications, along with
contact information. One such reference is the Finder Binder, available at
most public libraries or for purchase at www.linderbinder.com. In
addition, a guide to newspapers in Arizona is located in the EEG main
office. For a quick list of daily newspapers and publications that reach out
to specific nationalities, please see appendix B.

Place advertisement(s) within the affected communities’/towns’/city’s
zone of the paper.

Publish advertisements at least twice in all publications

a)

b)

c)

By law, ads must begin running at least 15 days prior to the public
hearing. The goal is to run the ad 15 days prior to any public meeting.

Publish the last advertisement between four and seven calendar days prior
to the meeting (a weekend paper is preferable)

Have a hard copy of each advertisement at the meeting/hearing as proof
that an advertisement was published

Request tear sheet and affidavit from each publication (usually sent with
invoice to EEG)

a)

b)

If the bill is to be paid by ADOT EEG, give the publication the EEG
address and request tear sheets to be included with the invoice

If the bill is to be paid by the consultant through the project budget
monthly billing, they must provide a tear sheet and affidavit to EEG for
project files

If EEG is to be billed directly



a) ADOT has an account with most publications and can receive discounts
that are not available to consultants

b) If ADOT has no account, a payment arrangement should be made with
EEG administrative staff

5. If translation is needed, allow a minimum of two weeks for EEG to complete (a
consultant may complete the translation as well). Include review time as part of
this process

Place an advertisement on the EEG Web site (adotenvironmental.com)
A, Must be in .PDF format

B.  Allow time for the ad to be added to the Web site (provide to the EEG Webmaster
concurrent with the submittal to the newspaper(s). Materials are posted on Fridays and
must be received with adequate time for review and submittal for Friday posting.

Select suitable notifications technique(s) for reaching the desired public with desired
information — consider using media announcements, radio ads, neighborhood
newsletters, mailings, flyers, door hangers, posters, emails, newsletters, meetings with
neighborhood associations, etc. For flyers, brochures, posters and other leave-behinds,
ask libraries, community centers and schools to display these items as well. Please note,
some neighborhoods or gated communities do not allow fliers and door hangers.

Distribute notice to project mailing list — (i.e. people who have commented in the past
and/or signed in at previous meetings, governmental representatives, special interest
groups, homeowners associations, internal staff, etc.). A mailing list will need to be
prepared for the first public scoping meeting.
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ADA Langunage

Persons may request special accommodations such as translation to sign language by
contacting Michael Book, Logan Simpson Design Inc., 51 W. Third Street, Ste. 450,
Tempe, AZ 85281 (phone: 480-967-1343 or fax: 480-966-9232). To arrange for
accommodations, please make requests as early as possible. This notice is available in
alternative formats by contacting Michael Book at the address/phone number referenced

above,



ARIZONA DEPARTMENT OF TRANSPORTATION
AND FEDERAL HIGHWAY ADMINISTRATION

Interstate 8/State Route 85
Design Concept Report and Environmental Assessment
Phase 1 - Corridor Location Study

Thursday, December 16, 2004
Gila Bend High School Cafeteria
308 N. Martin Avenue
Gila Bend, Arizona
6:00 pm—7:30 pm (MST)
Presentation Time—6:15 pm

The general public is invited 1o alterd o public
informotion meeting foking place on Thursday, December
16, 2004 The Avizona Depariment of Transportation
[ADOT] and the Federal Highwaoy Adminislration ore
studying corridor locations and preliminary inferchonge
locations for the tie-in of State Route (SRl 85 with
interstate 8 {-8] in Gila Bend, which will include local
road connections  This is the first phase of o two-phased
sludy  Preliminary altersotives are being developed for
the reconsiiuction of the B-8/5R 85 aflic inlerchange
and B-8 between I-8 and SR 85 A brief presenfalion of
the preliminary allernatives will be made at the public
meeling

Representatives from ADCT's study team will be present
lo onswer your questions and address your concerns on a
one-on-one basis during the public meeling  Project
informariion in the form of map disploys will be available
for viewing

Dallas Hammit
ADOT Yuma District Engineer

¥

-
il YT

S e Key

i e momom = Siudy Area

Clark Clatanoff
ADOQT Project Manager

"For additional technical and project information or o

submit comments in wriling, please confact Dave Bender,
AMEC, 4435 Eost Homes Avenue, Arizona, 85206, (480)
830-3700 phone, {480] 830-3%03 fox  Witten
comments should be submitted by December 30, 2004

Americans with Discbilities Act JADA): Persons with o disability
may requesl o reascnable cccommedetion such @s o sign
language inferpreter. by ceniocling Michoe! Book o (4801 947 -
1343 Requesls should be mode as early as possible 1o allow
lime to arrange the accommodation This document is availble in
aliernate lormats by contacting Michael Book, {4B0) 967-1343

Michael Ortega
ADOT Stale Engineer

For Additional Meeting information Contact: Logan Simpson Design Inc.
Michael Book (480) 967-1343/(480) 966-9232 - Fax, mbook@lsdaz.com
THIS NEWSPAPER NOTICE 15 AVAILABLE AT WWW ADOTENVIRONMENTAL COM

TRACS Ho. 035 WA 123 HE4OF GIE




4> ARIZONA DEPARTMENT OF TRANSPORTATION and ‘
4 FEDERAL HIGHWAY ADMINISTRATION

r

> _PUBLIC HEARING ==

e ustiis! O

Elementary

E. Gollere Ave.

ﬁ
H. Thomas Dr.

East Flagstaff Traffic Interchange Project E Lockeli Dr

Thursday, November 4, 2004
Thomas Elementary School
3330 E. Lockett Rd

Flegstaff, AZ

6:00 to 7:30 p.m.

Presentation ot 6:15 p.m.

The Arizonc Department of Transportation
(ADOT) and the Federol Highway Adminisiration
(FHWA), in coordinction with the Cily of
Flagstaif, FlogsicH Meiropalitan  Planning
Organization, and Coconino County, are evalu-
aling proposed improvemenis to the East
Flogstaff Traflic Interchange of US 89 and
B-40/Country Club Drive from Fanning Drive fo
Cummings Street This project also will improve
o smalt segment of Rovie 66

The purpose of the projec! is 1o relieve conges-
tion on local roadwoys, enhonce pedestrian ond
bicycle focilities, oddress droinoge issues, and
serve the growing needs of the areo

The purpose of this public hearing is to provide
information on the preferred roadwoy improve-
ments ond fo receive comments on the Drofl
Environmenicl Assessment (EA}. A preseniation
of the project overview ond preferred roadway
improvements will begin of 4:15 pm
The project team will be available to discuss the
project and answer ony guestions A courd
reporter will be available to record public
comments

HN. Fanning Or.
Moty o

‘ Schoaot

" Ehmsuuir Dr.EE

E. Efder Or

<

X

K

Hearing Location

Copies of the Dralt EA are avollable for public
review ot the following locotions in Flogstaff:

ADCT Flagstal District Office
1801 S Milion Rd
(928) 774149

Flagstaff City Hall
211 W Aspen Ave
(928) 774-5281

East Flogsto#f Communily Library
3000 N 4th S, #5
(928) 774-8434

Couniy Administrolion Building
219 E Cherry Avenue
{928} 774-5011

The Drafl EA olso is ovailoble online ot
www.odotenvironmental.com. Commenis will be
accepled of the hearing, as well as by mail 1o
Poiricio McCobe af 5 W. Third St, Suite 450,
Tempe, AZ 85281 Writlen comments musi be
postmorked no later than November 19, 2004.
For additional technical and hecring informo-
fion, coniod Poul Waung, Project Manoger, of
(602) 337-2777

Persons with a disability moy request a rensoncble cccommodation such os o sign languoge interpreter by contocting Morsho
iller ot (928) 600-3003 or e-moll of marshe@kdarreative.com Requests should be mode os early os possible to ollow time 10
arrange the accommodation. This document is ovollable in allernative formo! by contocting Marsho Miller aof {928) 600-3003
THIS NEWSPAPER NOTICE 15 AVAILABLE AT WWW ADOTENVIRONMENTAL COM

JOHN HARPER BAHRAM DARIUSH MICHAEL ORTEGA
ADOT FLAGSTAFF DISTRICT ADOT PROJECT MANAGER ADOT STATE ENGIMEER
ENGINEER

TRACS Ho: 840 Cf 200 1 5104 05




